BALANCED TAX & ACCOUNTING
IMPORTANT INFORMATION

 TAX FILING

Thank you for choosing Balanced Tax & Accounting to prepare your income tax returns.  This notice is sent as a reminder that it is time for you to begin gathering the information that will be needed in completing your 2015 tax return.  Although we are not mailing your personal Income Tax Organizer for Tax Year 2015 we will be happy to provide your personal organizer via email.  If you would like to have your personal organizer sent to you as an attachment to an email message please request the organizer by contacting our office by phone at 256-288-3638 or by sending an email to Tresa at our office:  



Tresa@balancedtaxandaccounting.com
Your request should include a current email address that allows attachments.  Your organizer will be attached as a PDF file.  It will present a synopsis of the income, deductions and business expenses (if any) that contributed to the preparation of your prior year (2013) tax return.   In the event that you do not have an email address but would like to have an organizer we will be happy to mail one if so requested.
The timely completion of your tax return is very important to us. In keeping with that thought, we hope to minimize the scheduling of appointments with clients unless there are extraordinary changes in personal circumstances from the previous year filing.  If you have changed your filing status by getting married or divorced you may feel free to provide that information by phone. If you do not need an appointment you will be better served by dropping off your information at our office, providing the information by email or faxing the information to us. If you feel that an appointment is absolutely necessary we will, of course, coordinate a time with you. 

Please take note of the following CRITICAL DATES as they apply to the respective tax returns.


Personal Tax Return:  It is recommended that you do not send us your tax preparation information until you are reasonably sure that you have collected all of the pertinent detail and have completed your organizer.  If you have not provided sufficient information with which to prepare your tax return, in its entirety, by March 31, 2015, it is recommended that you request us to file an extension for you.  We CANNOT file an extension for you unless we receive your specific request to do so, either in person or in writing (email is acceptable).  Requests for extensions must be received in our office no later than COB Thursday April 10, 2015.

Business Tax Returns (Corporations, S-Corporations & Partnerships):  If you have not provided sufficient information with which to prepare your business tax return by COB March 1, 2015 it is recommended that you request us to file an extension for you.  We CANNOT file an extension for you unless we receive your specific request to do so, either in person or in writing (email is acceptable).  Requests for extensions and your check for the Alabama Privilege Tax, C & S-Corporations - $110 and LLCs- $100, must be received in our office no later than COB March 09, 2015.

Electronic Filing:  We are required to electronically file the returns that we prepare for you unless you deliver a written request that provides the reason for not doing so. When your tax return is ready for filing you will be requested to sign the electronic filing instruments.  By regulation, we are prohibited from filing your tax returns until such time as the respective signed e-file instruments are in our possession.  Your payment for tax preparation services is due at the time you either sign or deliver your signed e-file instruments.

Tips for Gathering Information:  

…Report ALL Income

…Back-up ALL charitable deductions.  MISCELLANEOUS is no longer an accepted designation by the IRS

…Provide actual cost of cell phone use or be able to substantiate percentage use

…Provide business use and total vehicle mileage in writing (be able to substantiate with log or otherwise)

…Provide EOY inventory figures for business with inventories (mandatory with detail for personal records)

…Business meal expenses should be retained in your records with receipts, names and nature of business discussed 

We appreciate your continued confidence in our ability to serve you.

Deborah Junge
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